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MyHuIHnaabHOe 0K0/IZKeTHOE JOIK0JbHOE 00pa3oBaTeIbHOE YUpPEKIeHHEe
«JleTcknii can o6mepa3BuBajomero Buaa Ne 153» ropoackoro okpyra Camapa

[TPUHATO YTBEPXIAKO

O6mum cobpanrem pabOTHUKOB sasemyromuit MBJIOY «Jlerckuit can Ne 153»
MBJIOY «Jletexui cax Ne 153 S R\ 0B, Copoxumal
[IpoToxoi Hpﬂxés or_/ 4 / YEH No_ /7

or 2L 12 204 e <

Ionoxenue 00 apxuBe
MyHUIHMIAILHOT0 GI0KETHOTO0 JOMIKO0JIHHOI0 00pa30BaTe/IbHOT0 yupekaeHusn «/lerckuii
can o0mepassusaiomero Buaa Ne 153» ropoackoro okpyra Camapa

1. O6mue monoxeHAd

1.1. ApxuB MYHHIHIAIBHOTO OOPKETHOTO JOITKOIBHOTO 00pa30BaTENbHOIO YYPEKICHUS
«Jlerckuii cam obmepassuBaroniero Buma Ne 153» ropoxckoro okpyra Camapa (manee —
ofpasoBarenbHas OpraHW3alds) CO3/aH JUI1 XpaHEHHs JOKYMEHTOB, OOpasyIoIHXCsS B €€
NeATEILHOCTH, a TakKKe 3aKOHYCHHBIX JEIOINPOU3BOJCTBOM HOKYMEHTOB IPAKTHYECKOTO
Ha3Ha4YeHHs, UX oTOopa U ydera. )

1.2. B cBoeii IedTeNBHOCTH apxuB 00pa3oBaTeNbHONM OpraHM3alldd  PYKOBOJACTBYETCS
DenepanbubM  3aKoHOM oT 29.12.2012 Ne 273-®3 "O6 obpasosamuu B Poccuickoi
®enepannn”, @emepanbubiv 3akoHOM 0T 22.10.2004 Ne 125-@3 "O6 apxmBHOM Jefe B
Poccmiickoii @enmepanuu", HOPMATUBHBIMU IIPAaBOBBIMH  aKTaMH H  METOJUYECKHAMH
pexoMeHnanusamMu PenepaibHOro apxXWBHOTO areHTCcTBa (Janee — PocapXuB), HOpMATHBHEIMH
OPaBOBBEIMH aKTaMH M METOAMYECKUMH peKOMeHjaanusMu cybrsexra PO,  ycraBoM H
JIOKAIbHEIMA ~ HOPMATWBHBIMH  akTamMu  00pa3oBaTelbHOM — OpraHU3aldd,  HACTOSIIUM
MOJIO)KEHUEM.

1.3. Hacrosimee mojioeHde pa3paboTaHo Ha OCHOBAaHWHM [IpHMEPHOTO MONOXKEHUS 00 apXHBE
VUpeXKIEHNs], OpPraHu3alliy, MPEANpUITas, YTB. IpukazoM KomureTa 1o jenam apXuBOB MpPH
I[Ipasutenscree PO or 18.08.1992 Ne 176, yTBepamaeTcss pyKOBOIMTENEM 00pa3oBaTeIbHON
OpTaHH3alHH.

1.4. OGpasoBaTenbHas OpraHu3alus O0ECNEYMBACT apxXMB HEOOXOMUMBIM IOMEIICHHUEM,
o0opyI0OBaHUEM M KaJpaMH.

1.5. ApxuB 06pa30BaTebHON OPraHMW3aluy BO3IIIABISET OTBETCTBEHHBIM 3a apXWB, KOTODBIHA
HA3HAYAETCS TMPHKA30M DPYKOBOAWTENS 00pa3’oBaTeNbHOM OpraHu3aliid W [OJYMHSACTCA
HEIOCPENCTBEHHO PYKOBOAUTEIO 06pa30BaTe/IbHOM OpraHu3alum.
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1.6, Apxm paboTaer 0o miIaHy, YTBEPKACHHOMY pYKOBOIMTEIEM obpa3oBarenbHOR
OpraHu3alyy, i OTYATHIBAETCA NIEpEe HUM B CBOeH pabore.

2. 3agauyn u QyHKOHH apXuBa
2.1. OcHOBHBIMH 3a/a4aMU apXUBAa SBISIOTCS:

2.1.1. KommeKkToBaHHE apxuBa 3aKOHYEHHBIMH JEJIONPOM3BOICTBOM 06pa30BaTeNbHOMN
OpPraHu3alMyd JOKYMEHTaMHM, COCTaB KOTOPBIX IIPEIyCMOTPEH pasfelioM 3 HACTOSIIEro
TOJIOKEHHUSL.

2.1.2. Vuer, oOecnedeHHe COXPaHHOCTH, CO3JaHWE HAYYHO-CIPABOYHOrO Aanmapara,
HCIIOBE30BAHUE JOKYMEHTOB, XPAHAIIHXCS B apXHBE.

2.1.3. OcymecTBIeHHE KOHTPOIIS 38 (JOPMHUPOBAHUEM M 0(GOPMIEHHEM JIEN B JISIOIPOU3BOICTBE
o0pa3oBaTebHOR OpraHu3aIyy.

2.2. B COOTBETCTBHH C BO3JIOXKCHHBIMH HA HETO 3aJa4yaMM apXHB OCYIIECTBIET CIEIYIOIIHE
(0009105000

2.2.1. llpuHrMaeT He MO3JHEe, YeM Yepe3 JBa Tojia II0CNE 3aBEPIIEHHUS JEIONPOU3BOACTEOM,
YYHTEIBACT H XPaHUT HOKYMEHTHI JOJITOBPEMEHHOIO XpaHEHHs II0 JIHYHOMY COCTaBY, Kaapam,
OCHOBHO# [JesTEIbHOCTH 0OpaboTaHHEIE B COOTBETCTBHU C TPeOOBaHHUSIMH, YCTAHOBICHHBIMHA
PocapxuBom.

2.2.2. CocrapiseT ¥ NPEACTaBIAeT He IIO3JHEE, YeM uepes [Ba TOJla MOCJE 3aBEpIICHHUS
JeNOTPOU3BOICTBOM T'0OJIOBBIE pa3fessl OMHCeH Jel 10 JHYHOMY COCTaBy, Kaapam, OCHOBHOM
NeATeIbHOCTH Ha PacCMOTPEHHWE 3KCIepTHOM komuccuu (manee — DK) oOpasoBaTensHOR
OpraHH3alIHH.

2.2.3. OcymiecTBIseT y4eT H 00€CIIeUHBaeT MONIHYIO COXPAHHOCTD MIPHUHSTEIX HA XPaHEHHUE JIEL.

2.2.4. Co3zpaet, HONOJHSET W COBEPIIEHCTBYET HAYYHO-CIIPABOYHEIN Alllapar K XPaHsAIIHUMCS B
apxuBe JIeJaM | JOKYMEHTaM.

2.2.5. OpraHu3syer UCHOJIb30BAHHE JOKYMEHTOB!

= HH(OPMHUPYET PYKOBOJACTBO 00pa3oBaTEIbHOM OpraHW3allié O COCTABE W COINEPKAHUH
JOKYMEHTOB apXHBa;

= BBIIACT B YCTAHOBJIICHHOM IIOPAMKE Heid, NOKYMEHTBI MW KOIIMH JOKYMEHTOB B HEJIIX
CJT}’}KGGHOI‘O 1 HAYYHOT'O HCIIOJIE30BaHHKA, IJIA paGOTLI B ITOMEIIIEHHH GYXFEUITGPHH;

= HCIIOIHAET 3aIIPOCHI Opr&HHB&HHﬁ H rpamigaH 00 YCTaHOBJICHHH TPYOOBOTO CTaxa H
APYTHM BOIIpOCaM CONHAIbHO-IIPABOBOI0 XapaKTepa, B YCTAHOBIECHHOM MOPSAKE BBRIJAET KOIMHH
JOKYMCHTOB H apXHBHEIC CIIPDABKH,

i BEAET YHCT HCIIOJIb30BaHUsA NJOKYMEHTOB, XPAHAIIUXCS B apXHUBE,

2.2.6. TIpoBOOMT OKCIIEPTH3y II€HHOCTH NOKYMEHTOB, XPaHSIUXCS B apXuBe, y4acTBYET B
pabote DK o6pazoBaTensHOM OpraHu3amnmy.
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2.2.77. Oxa3plBaeT METOAWYECKYIO IIOMOIIb OTBETCTBEHHBIM 3a JIEJIONPOHM3BOJICTBO B
COCTaBJICHHH HOMEHKJIATYPhI J€J, KOHTPOIUPYET MPaBHILHOCTE (.’popMHpc)Bam;ﬁ u ohopmieHus
JeT B OEJOIpPOU3BOJCTBE, a TaK)Ke MOJATOTOBKY JeNl K Iepejade B apxXuB 00pa3oBaTeNbHOU
OpraHH3allyH.

2.2.8. YuacTByeT B IpPOBEICHUM MEPONPHUATHH IO MOBBINCHHIO KBaNIH(pHKAIUH paGOTHUKOB
(OTBETCTBEHHBIX 33 aPXUB U JIEIOMPOU3BOICTRBO B 00pPa30BATEIBHOM OPraHU3aIUHT).

3. CocTraB IOKYMEHTOB apXuBa
B apxuB nocrynarot:

3.1. 3akoHYECHHBIE IENONPOMU3BOACTBOM HOKYMEHTHI BpeMeHHOro (cBbmme 10 neT) cpokxa
XpaHeHus, HeOOXOMUMBIE B MPAKTHYECKON HEATEIHHOCTH, HOKYMEHTHI IO JHYHOMY COCTaBy,
00pa3oBaBIIrecs B pe3yIbTaTe AesITebHOCTH 00pa30BaTeIbHON OpraHu3aim.

3.2. JInunsele nena pabOTHUKOB 00pa3oBaTeIbHON OpraHu3aliy.
4. IlpaBa u 00513aHHOCTH OTBETCTBEHHOI'0 32 APXHB

Jins BEINOJHEHUS BO3JIOKEHHBIX HA HEro 3ajad U (yHKIHH OTBETCTBEHHEIH 3a apXUB UMEET
IIpaBo H 00s3aH:

4.1. KonTponupoBaTh BEHINOJIHEHUE YCTAHOBIEHHBIX NpaBHI pPabOTEI ¢ HOKyMEHTaMU B
o0pa3oRaTebHON OpraHu3aliy.

4.2. 3anpamuBathk OT COTPYIHHKOB 00pa3oBaTeNbHOM OpraHU3aly CBEACHH, HEOOX0AUMBIE JIS
paboTsl apXHBa. i

4.3. JlaBaTh pa3bsSICHEHHUS B PEKOMEHIAIIH 10 BOIIPOCaM, BXOIIIIMM B KOMITETEHITHIO apXUBa.
5. OTBeTcTBEHHOCTH 32 (PYHKIIMOHMPOBAHHE APXHBA

5.1. OTBETCTBEHHOCTH 3a HAJIeKalllee M CBOEBPEMEHHOE BBIIOJIHEHHME apXMBOM 3a7ad H
hyHKIUH, TpeLyCMOTPEHHBIX HACTOSIIUM MOJIOXKCHUEM, HECET JIUII0, OTBETCTBEHHOE 32 apXUB.

5.2. OTBeTCTBEHHBIE 32 BEICHHE JCIOMPON3BOJICTRA, TTOATOTOBKY U IIPE/ICTABICHHE JOKYMEHTOB
Ha XpaHEHHE B apXUB, HA3HAYAFOTCS PYKOBOJUTENEM 00pa3oBaTeIEHON OpraHH3alIlHH,

5.3. KoHTpoib 3a OESTENbHOCTHIO apXWBa OCYIIECTBISIET PYKOBOIUTENs 00pazoBaTelbHOU
OpraHu3aIyy.



